
From: Braconier, Nicole L. DPI 
Sent: Friday, April 19, 2024 9:20 AM 
To: ACT/DAC listserv
Subject: WI PreACT Secure Statewide Assessment Update – April 19, 2024 

Dear Educators, 

Thank you for administering the spring 2024 PreACT Secure assessment.  Below are a few 
reminders for the final week of testing. Please forward this email to all PreACT Secure testing 
staff. 

PreACT Secure 

Final Testing Week
The last week of PreACT Secure will begin Monday, April 22. Any 9th and 10th grade students who 
have not completed testing will need to test next week. 2024 PreACT Secure testing will 
conclude on Friday, April 26.  

Monitoring Testing 
Schools can monitor test participation with the Testing Dashboard in PearsonAccessnext. 
Instructions on how to access and use the Testing Dashboard are located in the PearsonAccessnext 
User Guide for the PreACT Secure.  

Online Testing Wrap-Up Items  
As the window comes to a close, it is important to complete the following post testing tasks.  

1.) Review test participation to ensure all students have been tested. Schedule make-up 
testing the week of April 22.  
2.) Ensure all test sessions have been stopped.  If testing has been completed and sessions 
are showing “In-Progress,” remove all students who did not test (Ready status) and “Mark 
Complete” students who have completed testing. Do not mark not- tested students as 
complete.  
3.) Verify that all testing administration forms have been completed.   
4.) Enter “Not Tested Codes” for any student who did not test.  
5.) Purge cached test content from all servers on April 26. 
6.) Return all paper accommodated test materials to ACT by May 10. 

Note:  There are no test materials that need to be returned for online testing. All test 
administration forms (paper and online) and student authorization tickets must be held securely 
onsite for one year then destroyed.

Resources: 

• PreACT Secure Online Administration Manual

o Removing Students from Test Session (p. 21)
o Stop Test Sessions (p. 37)

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1C9VysOIgXdRXOgM2Ckmx13HxBdo71OEbLhzmVMmTdgd_Em1Kj9DLadaSPWxDIqv-Umajz3KaqitBmowPcdDGW021NXnyfFou1eE7aVsPBb4UbOVcZThdSteHNT60l69AE71xqJy4iXGct_cgV8fMLsuvs_c0g1bzZ2XA8vIS2lmufjYr2ssVoIX74r9dha4XXwGhU_CPW9BJRS-H1MkGqcJLHIWWzPLyXIeG1N-yQAkPbkxdcRzIwWzV2CY3rKKn_InT5StJk63VyWi2yxq1gyefTwI5RWyYMScr2T7IHfMY8nF0pS1oh1j0N6nHRAJy%2Fhttps%253A%252F%252Fcontent.act.org%252Fwisconsin%252Fr%252FetSIoEt4X4cO22umn72e9Q%252F9TK2J5bnTLk8jv5OUcT1FA&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570612477%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=61HVvUeAq4FNtBmfjA%2FWNYH2X9bV8RVWwrxHzM21D%2Bk%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1C9VysOIgXdRXOgM2Ckmx13HxBdo71OEbLhzmVMmTdgd_Em1Kj9DLadaSPWxDIqv-Umajz3KaqitBmowPcdDGW021NXnyfFou1eE7aVsPBb4UbOVcZThdSteHNT60l69AE71xqJy4iXGct_cgV8fMLsuvs_c0g1bzZ2XA8vIS2lmufjYr2ssVoIX74r9dha4XXwGhU_CPW9BJRS-H1MkGqcJLHIWWzPLyXIeG1N-yQAkPbkxdcRzIwWzV2CY3rKKn_InT5StJk63VyWi2yxq1gyefTwI5RWyYMScr2T7IHfMY8nF0pS1oh1j0N6nHRAJy%2Fhttps%253A%252F%252Fcontent.act.org%252Fwisconsin%252Fr%252FetSIoEt4X4cO22umn72e9Q%252F9TK2J5bnTLk8jv5OUcT1FA&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570612477%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=61HVvUeAq4FNtBmfjA%2FWNYH2X9bV8RVWwrxHzM21D%2Bk%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F13V35EzehLIQlK8LgjaT1m7ahCy4ZPf4yD18atgpgWzr6lT9ofrCngFrlEj1nq-A5o9u_Q4EXF-6hKIPCn-sNZNcxmr-dRlhhr_izk4wpUCX2y7UpH98Pvzkv_8bToyYosq2LvqMxOFJ8TzNgAIOU04PV5r-_RhjXBwf7_0yFIVHIVCemOc-q2dbfadUYBv7wmJInQwQ-aYVs6ZAzD69rmfQOveCby5LC4HG_3dx1r30fM1HAlKXyhYCMF2TdiM8xLyLzJPdI5ij71VQEgyUuebZhZCDREHoO7vTbmsne47j-5vpYHSZduYfL0ei-bF8s%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fdam%252Fact%252Fsecured%252Fdocuments%252FPreACT-Secure-Online-Administration-Manual.pdf&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570636788%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=TDawrQQ4O1DRQGHg2n5Q7moN%2BNov2qxKejsVbuAzyoE%3D&reserved=0


o Mark Student Test Complete (p.38)
• PreACT Secure Wisconsin Proctor Caching -Purge Test Content
• PreACT Secure Test Administration Information Manual

o Collecting, Packing and Returning Materials (p.31)
Note: Use cycle code 902 for the site header and processing envelope.

Entering Not Test Codes 
Students who did not take the PreACT Secure will need to be marked as “not tested” in 
PearsonAccessnext (PAnext). Follow the instructions outlined in the PreACT Secure Administration 
Supplement - Entering Not Tested Codes to complete this process.  The deadline to enter Not Test 
Codes is May 3. 

Importing Not Tested Codes 
If you have a large number of Not Tested Codes to enter, you can upload them using the Student 
Registration Export. You must have the Importer role assigned in PearsonAccessnext to complete 
this process.  

1.) Log into PAnext and select the high school profile you want to enter Not Tested Codes for.  
2.) Then, go to Setup>Import/Export  Data 
3.) Select Tasks> Check Import/Export Data>Start  
4.) Select Student Registration Export under Type and leave all other filters and selections. Then 
Process.   
5.) Once file has been processed, download and open file.  
6.) Column S is State Use Question (Not Tested Code).  Enter the single letter (A-H) that 
corresponds to the Not Tested Code you want entered for each student.  

Note: Do not alter any other data field except Column S. Altering other data will cause errors in your 
data.  

6.) Once you have entered Not Tested Codes for each student, save the file locally with a name 
you can easily remember (ACT Student Registration Import_ Not Tested Codes).    
7.) Log back into PAnext, Setup>Import/Export Data 
8.) Select Tasks> Check Import/Export Data>Start  
9.) Now select Student Registration Import under Type, leave DO NOT USE-ACT Use Only 
unchecked. Click Choose File and select the file you saved locally with Not Tested Codes entered 
then Process.   

Note: The import process may take a few minutes to completed based on file size.  You will receive 
a notification via email once the import has been processed.  

10.) Once processed, you can verify the import was successful by reviewing the file details for any 
errors and/or by completing another Student Registration Export.  

Note: This communication is distributed by a DPI listserv. Responses sent directly to this email 
will not be received. Please reach out to the contacts listed below for assistance. If you no longer 
wish to receive emails from our listserv, follow the instructions below to unsubscribe. 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1mdeL0GYNXeWukWSlXUVaGxcq0-OIxfEY1YFVjM_-nriQBK9kEgbGT0a5SavdX5quS7fq7SJubihQ47WrqMc4eLCl12PNFgBY8TW0FMJht8lHvBOFL1ivwwF6H_V-5HHBVfUv4_llpdeYKtYvYP42YdU-Uf4UZc4m-46vtGFwzfYzScHBB_zatKEK-gZoa8pUS7c-q4Sna-JgOe4Qy25Z3A3i3A6RHD0Qi3orqv_JiYMyk-yawe25bouzrVgNKS35oOXELKJmSApY-aUT5dcOG274xuD8zTQC-t0yBfmIlbeGpLbaRhwrwHkoMflMfL8L%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fdam%252Fact%252Fsecured%252Fdocuments%252FACT-State-Testing-Proctor-Caching-Policy-WI.pdf&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570658155%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=NHM%2BWkA%2BVfOgYmJ61QUf%2B4OCFKOp8C6%2BW9CgsPsQoMI%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1EroGh4uTPlcFF5ZupSU3YoxMdgABNeV5JOW-U_1drm9zduGZnTB53sYhPpwItxMWflNvrfhtAvLnWJ-GhNWFAVuqOfysrot_okMYxX3BwFe8wYuS1KPzvI7VGcP4HM85fkdcuf1pKynEdB3Tw_J2mq5YMmAvX0SyXT4vFgc2KJbGpuNOZhKiAXmrhQBmKrGPilqf8Fn1gsizlqq2cfQPZhL5mGsb3KoU2L9Qh_YGDkR-5-1dEJft8JCLcv4wQYa2ta6JAEQGqKpLSDujNWwU1MgsfGsWciI-2letzIkxm2RssL9SKjNOufiDIJExjoZM%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fdam%252Fact%252Fsecured%252Fdocuments%252FACT-SandD-PreACT-Secure-Test-Coordinator-Manual.pdf&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570678023%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=V4GrCSJJJTtLksi2VgMd8JU0nTcGk4fbsT3MLun0J9s%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F15LoKovyaZDRiTz4R46MLns2rv4p4XDdaQNbYtPcOOPp9NSzkwTVQpR_HNg_1p04ZV4pWA17L2xWnTbf6u1eH3ExXuHOY8xfQ6qEhNSoere0pFQklSX75ydzGul_e7vjAGoVJKjytVteu2bgEP8ChLKoQAWyxKULRVrxoiZX1P15-ugUM1J5yWbtmh9gDI5wsJ9E8A6ZGiQzPWOoki6BPY0o3iy2UnOUK5UzLiI_UQGKpOOUKzLYEqzLtJ8kD14of3n6HJ_CAkHdZqCGoY3EFRM7zC2zGFkBl0WYyt6T4-lQffc6FOMjPs1cbmrdJzyQv%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fdam%252Fact%252Fsecured%252Fdocuments%252FACT-PreACT-Secure-Admin-Supplement-WI.pdf&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570698281%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=8ZZHCbaYyktAv33v%2BMIjqotgM1G%2B%2BbE5qhBjCnyi6f4%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F15LoKovyaZDRiTz4R46MLns2rv4p4XDdaQNbYtPcOOPp9NSzkwTVQpR_HNg_1p04ZV4pWA17L2xWnTbf6u1eH3ExXuHOY8xfQ6qEhNSoere0pFQklSX75ydzGul_e7vjAGoVJKjytVteu2bgEP8ChLKoQAWyxKULRVrxoiZX1P15-ugUM1J5yWbtmh9gDI5wsJ9E8A6ZGiQzPWOoki6BPY0o3iy2UnOUK5UzLiI_UQGKpOOUKzLYEqzLtJ8kD14of3n6HJ_CAkHdZqCGoY3EFRM7zC2zGFkBl0WYyt6T4-lQffc6FOMjPs1cbmrdJzyQv%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fdam%252Fact%252Fsecured%252Fdocuments%252FACT-PreACT-Secure-Admin-Supplement-WI.pdf&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C34f9e66adbb54bb33fb208dc607fe1d2%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638491349570698281%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=8ZZHCbaYyktAv33v%2BMIjqotgM1G%2B%2BbE5qhBjCnyi6f4%3D&reserved=0


Thank you for your contributions to a successful testing experience for all students. 

Please contact the Office of Educational Accountability with any questions you might have: (608) 
266-1075

PreACT Secure Help Desk 
877-789-2925 x 2
preact@act.org

General Information and Policies 
Nikki Braconier 
608-266-1075
nicole.braconier@dpi.wi.gov
https://dpi.wi.gov/assessment/act

Choice Program and Test Security 
Duane Dorn 
608-267-1069
duane.dorn@dpi.wi.gov

Student Data 
Phil Cranley  
608-266-9798
philip.cranley@dpi.wi.gov
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