
From: Nicole.Braconier@dpi.wi.gov  
Sent: Wednesday, March 6, 2024 1:31 PM 
To: ACT DAC listserv 
Subject: [actdac] WI ACT Statewide Assessment Update – March 6, 2024 

Dear Educators,  

Tuesday, March 12 will begin the first ACT testing window of spring 2024.  Thank you for your 
hard work in preparing to administer the assessment. Please see below for timely updates on ACT 
testing.  

ACT 
  
Test Window 1 Dates 
March 12: Paper Standard Administration  
March 12-15, 18-22:  Paper Administration for Accommodations  
March 12-15, 18-22:  Online Testing (Standard and Online Accommodations)  
  
Testing Reminders for Test Window 1 
Staffing and Training:  

• All testing staff must be trained before test day. 
• A staff briefing session is to be held day of testing.  
• Review Staffing Requirements outlined in the administration manuals to ensure all 

designated test staff fit ACT policy.  
 
Test Materials/Administration:  

• Test materials are specific to each test date/window.   
• ALL ACT approved accommodations/EL supports use accommodated materials that are 

specific to each window. You must test with the accommodated materials shipped for your 
students. 

• Students with different timing codes cannot test together in the same room. 
• Online testers and paper testers cannot be administered together. This will result in a 

misadministration.  
• Review the ACT Emergency and Inclement Weather Policy. 

 
Online Testing: 

• Testing sessions should be created, and all students assigned to test sessions. 
• Prepare and precache test sessions starting March 8. 
• Run a mock administration prior to the start of the testing window. 
• Call ACT Technical Support with any online testing issues: 319-337-1590 

Note:  On February 23, ACT released updates to the ACT and PreACT Secure Technical 
Guides for Online Testing. Please check that the Required Version of TestNav has been 
downloaded and review the  Software Requirements for TestNav Section prior to testing to 
ensure you have a compatible version of your Operating System.  
 

Student MyACT Registration: 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1dWEqYOOp9aLst4GweYYFGRtb5R9cidmonHoqqjUqyI7Rg7LzcC0FZpHp9QA87_bOK8FD66AE4HgjOPPdEJAqXPH4bODAs_A6uoP1H8ewOwTJiI1rT1QajUxMnnrOevzVUnfiD2n2bWYOQ6Xj6Uu0CII1U9mpJCTzHJYpqe4tuO7_8oRo53x3PSjs8qdjcpGGaudThOxviTTy-Trk1btqSzHPKiXn3UW1A4dfCAMj_bKJmHEQ0TC2DjyO189d8yYAC-hMoFeZ9CvKDXjhTld6Z1Uf9zCgQznA5T9_GyttEAi4nlVjQWIbNDK33rXY0b4I%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fdam%252Fact%252Fsecured%252Fdocuments%252Fpdfs%252FACT-Emergency-Inclement-Weather-WI.pdf&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C36075839059f4f821d5b08dc3e15656e%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638453509791716494%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=fSfGMXz4BCrbrRRluL%2BFBog2lIndCEdB48oyflSjzwM%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1ml04anF2QuVjXctyGHSUZu1EJgJ4m2Ob9ISBQWE_WcpfOCHhm85FYqDIOGu_8SPgXJu2mgcVTnmQzsS3uFaXdD2rQ1IDTK3s-jkXLmhTFqX5OmR3KxHChFwJTMRBskd1kd1UrmOgKxKdFA7v6dKd92e-wuyk3gS4-CyzKCJe3tDWSMuwD3vZwPdlG30OOFP7aJcl8dlPj0K5xfkuEms2Qb_qu7ZgO6Ok0tGdnrGyy4O9hm96gNP4v5dzEBbAUwMMbXKQP9sIEjuRD4FU6jrsavGNgYf_5XhcLAuxp0iyXZUH3Id2a8BMKWq4hHfUPQ5G%2Fhttps%253A%252F%252Fcontent.act.org%252Fwisconsin%252Fr%252F93JHxKRCDDFU9ZiJYlXm3Q%252FaZFGOWTJFzvLr1hxLaeYZA&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C36075839059f4f821d5b08dc3e15656e%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638453509791734913%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=H0WON0%2Fm2ijzXq1BN%2BVNdMCGj9hMyAHGuomwMO5NGrA%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1CSOV4HWjgXEq50yMBNuJln2uhne7oL0SlqTTEsazJpTjKW8BzaNVQwtfqS6ikqKZg_zXLnDOgaL8qxgzJhp-Uy0PfTuTLOKKTP8Xv4bDxcPKO-EznxbftmkV0lSBFU3adNCCfD7OZHrLkl9C4s4OxzopSofrbJhqUhJS2YfE2k8W-qeGhe3W9Qo-TeUMIpeO1JVJNApS5FtjPAFhzV1Z5W9Z5s7HK_O4gY2YhJBAox-JJXvvQPC21rQ6Qi6D_H6wmOT8czb1FnIaQeesTAuo1JSpaXCOnjEe394SDbkF68LBwFsYdnapVQL1OL3-RHP7%2Fhttps%253A%252F%252Fcontent.act.org%252Fwisconsin%252Fr%252F93JHxKRCDDFU9ZiJYlXm3Q%252Fb6RAG85I57xImnjdjFt7mg&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C36075839059f4f821d5b08dc3e15656e%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638453509791750019%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=8H1yB%2BCH6i72mhLnx6qA72CsQ1aSxxxv%2Fjngox%2FNIgI%3D&reserved=0


Students must complete their MyACT account registration no later than two days post testing.  If 
students do not complete their registration, they may still test but will not receive scores 
electronically or be able to send their scores to colleges for free. Run the Student Code Usage 
Report in PAnext (Reports>Published Reports) to monitor registration status.  Resources to assist 
students with completing their MyACT account can be found on the Wisconsin ACT Website, Step 
4-Preparation, Complete Non-Test Activities. 
  
Post Testing Reminders for Test Window 1 
Returning Materials: 
Pack and return materials according to the instructions found on pages 30-36 in the Test 
Coordinator Information Manual (paper) and pages 35-38 of the Online Test Administration 
Manual.   
 
FedEx Pickups: 
Testing material pickups are automatically scheduled by ACT. Late arriving answer documents will 
not be scored.  
• March 12 paper testing – pickup, March 13 
• Paper accommodation and online test materials –pickup, March 25 
• If your materials are not picked up within two business days of pickup date, or you need to 

reschedule the pick-up, call ACT at 319-337-1590 
 
Online Testing: 
Schools must purge cached test content from all proctor caching computers by March 22.  
 
Preparing for Test Window 2/Make-up Testing 
• Paper standard make-up testing will be held on Tuesday, March 26 and April 9. Please see 

the 2024 ACT Schedule of Events for all additional paper accommodated and online make-up 
testing windows.  

• Order new materials and/online testing return kits for make-up testers by the deadlines 
outlined in the 2024 ACT Schedule of Events. Deadline to order materials for Test Window 2 
is March 15. 

• Schools may use online testing in place of paper testing for make-ups. Test online make-ups 
with any remaining online testing dates available throughout the testing windows.  

• Instructions on how to switch students from paper testing to online testing is outlined in the 
Switching from Paper to Online Testing document.  

• Schools can create test sessions for Test Window 2 starting March 20. 

Please disseminate this email out to all applicable testing staff.  

Note: This communication is distributed by a DPI listserv. Responses sent directly to this email 
will not be received. Please reach out to the contacts listed below for assistance. If you no longer 
wish to receive emails from our listserv, follow the instructions below to unsubscribe. 

Thank you for your contributions to a successful testing experience for all students.  
  
ACT Help Desk  
General: 319-337-1590  

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1ztZtk_yZfKKz8cpdDRj_v1HuMCZZMZWKGeY7dWaT8R1ua9llSm16WKuKs4jVr_6k7-qbexf3_05726rgjypDT0ael9-PXXmFoRlKGTYC41TpD2fKtT6RDC8tEHBr-e6SIAjiYiJYu_x3e2BnSSUoIkMgXFQhxvclYyy91_RkH9Sz53bOuok1riZBJqiRYiO26vZ4slpDdYBzVQd6dkCrD7Ex1z3sGZRyU56KaNzRprwXWLgxSS4GjeBaO4yNoQGX45loajfy06SDK2zwR693LS1JrCVNRuLzYiDLsEy3Hx9NsBeHtHu8jDE5yAW0e-9U%2Fhttps%253A%252F%252Fwww.act.org%252Fcontent%252Fact%252Fen%252Fproducts-and-services%252Fstate-and-district-solutions%252Fwisconsin%252Fthe-act.html%2523step4&data=05%7C02%7CJennifer.Teasdale%40dpi.wi.gov%7C36075839059f4f821d5b08dc3e15656e%7C1654d14032604903b5b718450051ce16%7C1%7C0%7C638453509791767191%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=QjtExP6ftd6WU3pd3ecUTr4oELHz1vmEDNqejCkDAY8%3D&reserved=0
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Accommodations: 800-553-6244, ext. 1788 actaccoms@act.org  
http://www.act.org/stateanddistrict/wisconsin 
  
General Information and Policies  
Nikki Braconier 
608-266-1075 
nicole.braconier@dpi.wi.gov 
https://dpi.wi.gov/assessment/act   
 
Choice Program and Test Security  
Duane Dorn 
608-267-1069  
duane.dorn@dpi.wi.gov   
  
Student Data  
Phil Cranley  
608-266-9798  
philip.cranley@dpi.wi.gov 
 
IMPORTANT: DPI is currently recruiting a diverse group of educators from all over Wisconsin to 
participate in several Educator Involvement Opportunities. More information about these 
opportunities, including how to apply, are available on the ACT Educators Involvement webpage 
and the Forward Exam Educators Involvement webpage.  Please share this information with the 
educators in your district.  
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