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Wisconsin Child Nutrition Programs

Welkome 1o the Wisconsin Depaniment of Public insfruction Community and School Hutrition Programs Home Page. Staff
members in Communily and Scheool Nuliition Teams provide aulrition Information and program guidance to sponsors of the
National School Lunch Program, the Schoot Breaidast Program, Chik and Adult Care Food Program, the Summers Food
Service Program, he Speciat Mitk Program, and the USDA Commeodity Food Distribution Program. The Teams are atso
responsibie for a variefy of nutAtfon education infiatives that mwvolve collaboration with other state agencles, Uw-Exiersion,
and fegional and statewide <hild nulrition advocacy groups.

7 Ol andt Adult Care Foodt
Progran: {CACFP)

choot Nulxi_ﬂoq;\ ?r'o'gramﬁ &

" Summer Food Servica =

Milk Programs “ Program (SFSP):.

SBA Foods™

~pstzibutian Progmri{ ' "--_5""“?‘- R

Hes fo

Schools doing Nulrisnt Analysis:

L gaiting Services
aims, Contracts, Reporting -

SThefE Gardens Groya

Access the DPI website at: http://www.dpi.wi.gov/fns/ Select “Index” to view an
alphabetical listing of topics of information related to the Chiid Nutrition Programs.
At “Index” either select a letter (\/_for verification) to go directly to that section or
scroll down on the page. Click on thefopic to view the full list of items.
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Verification *

1. inedm Rute: Verification of Elaibifdy for Free and Reduced Price Meais In the NS P ard SRR &

. Verfication Forms  _ Supplementary materials that may be used by Hafionat School Lunch Program sponsoss to
meet the annual verilication requiremeant to confirm eligibiity for free or reduced price meals of a sample of students.

BEW}varific ation Training Wabcast ik

. Clarifcation of Direct Venification ™ - 8134106 usDA Policy Memo
. Verification Summary Repod is found unger On-fne Services on FNS Index page.

. Verification Sample Size ntemo® 712506 UsDA Pollcy Memorandum

N

. Schoot Communications Goncerning Verfication Activites ® 3/2106 USDA Posity Memorandum
Sate Agency Ameflorative Action Plans for Veriication 2422/66 USDA Polficy Memorandum
. Direct Verification - Reauthorization 2004: implementation Memo % 11/18/05 USDA Policy Memorangum #06-G1

10. Verfication Non-Responise Rafes for Large Schoof Disticls ¥ 9119105 USDA Policy Memorandum #05-32
o List of Lasge School pistricts ™ - prease print 1c view

11. Verificalion Aclivities: Reauthoszation 2604 Implementation ¥ 225105 USDA Policy Memorandum #05-17

12, Effect of Current Yerification ActvAY on SY 2605 2006 Verification Requirements: Reauthorization 2006 %1 11/30/04
LISDA Potcy Memorandum #05-66

13. !ﬁﬂm.a_lbﬂgﬂﬂsgme_ﬁjiglm@ 911104 USDA Pollcy Memorandum #04-30
14, Other DFI Mafling(s} on this subject
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VERIFICATION FORMS 2011-2012

Supplementary Materials fo Implement Verification
Table of Contents

“Standard” Sampling Worksheet (formerly Basic)
“Alternate — 1” Sampling Worksheet (formerly Random)

“Alternate - 2” Sampling Worksheet (formerly Focused)

I :Protfotype-Household-Notification-of:

7
8

NOTE: send both of these items fo households w;th épphcaﬂons that are
selected for verification These forms are updated annually.

We Must Check Your Application
Acceptable Papers

Form Household May Have Employer Complete(Collateral Contact)
Form Housechold May Have Social Security Office Complete (Agency
Records)

Form Household May Have FoodShare W-2 or FDPIR Office Complete

Dlrect Verlﬁcatlo; is not requued for LEA’s; but can simplify the
verification process for applications including a case number.

Letter to the FoodShare,W-2 or FDPIR Office from the LEA

Direct Verification Form — FoodShare, W-2 Cash Benefits or FDPIR
Recipients

NOTE: Send both of these forms to appropriate Office for households
with applications selected for verification that included case numbers

We Have Checked Your Application (This form updated annually)
Verification Tracker for School Use (recommended form for verification
tracking/documentation for each application verified and the annual

verification summary reportmg)

Fair Hearing Procedures

hitp:/fwww. dpi wi.gov/ths/fincoul .himbfverification #2 Verification Forms Revised 972011




VERIFICATION TRACKER FOR SCHOOL USE

(Use one Tracker form per application selected for Verification)
Date the Initial Eligibility was confirmed by

Confirming Official prior to starting verification:

Date Selection for Verification Notice was sent to

household:

Date verification response is due from Household:

Datefollow — up notice was sent /made to a non-
responding household: (Required {o document at least

1 written or verbal follow-up attempt)

Date verification documentation was received, reviewed

and accepted:

Use back of sheet for calculations, if needed.

Initial Application Approval by:

(3 Free Eligible - FoodShare/W-2 /FDPIR Case Number # students on app

L Free Eligible — Income & Household Size # students on app

(d  Reduced Eligible — Income & Household Size # students on app
Verification Result:

L] No Change in Eligibility

O Free changed to Reduced

0 Free changed to Paid

1 Reduced changed to Free

L Reduced changed to Paid

O Didnot respond following documented follow up; Eligibility must be changed to Paid

Note and Explain the Reason/s, for Eligibility Change:

Date notice of verification results/change was sent:

Date eligibility change was made:

Verifying Official’s signature:

Date verification of application was completed:

Date hearing requested:

“Date hearing held:

Hearing decision and date made:

http://www.dpi.wi.gov/fns/fincoul .htmlffverification #2 Verification Forms Revised 9/2011



5. Total REDUCED-PRICE ELIGIBLE

‘ 5 5.1. Number REDUCED-PRICE ELIGIBLE (reduced-
price count) reported for Provision 2 schoels NOT
|operating a base year

WISCOHITH
DEFARTHERY @71

PUBLIC m - s
INSTRUCTION ***Sample™**

- School Nutrition Programs

2011 - 2012 NSLP Local Educational Agency Verification Report

Agreement No:

99-7654
Agency Name: Hometown School District
Email Contact: jbrown@hometownsd k12, wius
Agency Type: public

INSTRUCTIONS

I Enrollment, Application, and Eligibility Information (Pre-Verification)

1. Type of Free/Reduced Price Application Used

2. Number of schools and RCCIs operating the NSLP |
and/or SEP

3. Namber of enrolled stadents attending the
schools/RCCIs in 2A/2B

Please note: For numbers 4 and 5, the colman A and B headmgs have changed

[ Household_——
%ﬁ;}:;tﬁdata for items 2 and 3 as of the last operating day in| Al ;:';OGIS | Provision 2 Schools NOT |
OPERATING A BA?E YEAR |

Please make sure you report your numbers carefifly in each column.

4. Total FREE ELIGIBELE (Sum of 4-1 through 4-4)

Al B.
Please note change in cohnun headings for 4 and 5. i'.'_folunzan= Number of stadents | Number of Approved :
A and colmin B should be reported as of the last operatmg as of the last 1 Housechold Applications as of
day in October operating day in the last operafing day in
October October

4-1. Nmmber of students approved as FREE ELIGIB.LE

‘lwho are not subject to verification:

students direcily certified

students in Head Start

students in pre-K Even Start

residential stadents in RCClIs

non-applicants approved by local officials (migrant,
homeless, rnunaway faison list)

14-2. Number approved as FREE ELIGIBLE
‘{Categorically Eligible) based upon a case number
{submitted on an application

14-3. Number approved as FREE ELIG}BLE {Incomf:
Eligible) based upon income’household size information

{submitted on an application, inchiding applications for a
foster child

Data for appﬁcéﬁons are not
required, leave blank

4-4. Number FREE ELIGIBLES (free count) reported for
|Provision 2 schools NOT operaling a base year

Data for applications are not

required, leave blank

Data for applications are not
required. leave blank




TI. Resaulis of Verification, by Application Type
{report only the applications selected for verification}

|6. Type of Verification Used |- Alternaic 1 (formerly Random)
Al B.
In items 7-11 below, report verification results based E ELIGIBLE FREE ELIGIBLE C. .
th Ie size chosen. Do not verify all based on : based on 1 RBEDUCED
T o gty | Fooabra2 acomoowsehold| _PRICE
e - \SEC Pag MSTHCRONS 7 Cash | Size Application | ELIGIBLE
Column= A, B, and C refer to the original eligiblity Beneﬁt:s [FI.}P}R : . . :

. - . : Application Income Eligible Based on
determination of the applications verified (see 1 . . d
instractions) {inclades Foster [Income/Honsehol

Categorically children and zexo | Skze Application
Eligible - income} ‘
Nunnber of [ === =
lications: e . =
7. No Chaunge —————————appc ez =—
Number of e e
students | —==meee —E =
Number of ,
: applications Leave Blank | Leave Blank
18. Responded, Changed to Free I S j
INpmber of N/A : /A
[students LeaveBlank | Leave Blank e
; \ Number of | e N/A :
19. Responded, Changed to Reduced- |applications Leave Blank
{Price : {Number of N/A
Jstudents
{Number o
) {applications.
10. Responded, Changed to Paid e
|Number of |
Jstudents
|Number of |
. .. lapplications
11. Did not Respond, Changed fo Paid ———
{Number of | :
sndents 0 0 =
You must complete your session or begin again when you return to the reporting site. When you ﬁsuamn’

have checked your report for accuracy please hit the submit bution to finalize and send to DPL

Direct questions about the NSLP Local Educational Agency Verification Report to Jessica Sharkus

Verification Summary Report Worksheet October 2011
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PUBLIC
INSTRUCTION Sample

Agreement No:
Agency Name:

{for school use}
2011 -2012 NSLP Local Educational Agency Verification Report

Email Coptact: |

Agency Type:

INSTRUCTIONS

1. Enrcliment, Application, and Eligibility Information (Pre-Verification)

1 Tvpe of Free!Rednced Pnce Apphcatmn Used

=

1October

Report data for items 2 and 3 as of the last operating day in';

andlor S58P

2 Nnmbet of schou[s aml RCCIS operaimg ﬂle NSL?

3. Namber of enroﬁeﬂ stmients aﬁeudmg the
schools/RCCIs in 2A/2B

Al
All schools

Please note: For numbers 4 and 5 the cofnmn A andB headmgs have r:ha.nged.
Please make sure you report your numbers carefully in each colmm.

OPERATING A BASE YEAR

B.
Provision 2 Scheols NOT

Please note change in cohmnn headings for 4 and 5. Cohnmx-
A and colmmn B should be reported as of the last operating
day in October.

4-1. Nmnber of smdtnis approved as FREE ELIGIBLE
who are not subject to verffication:

students directly certified

students in Head Start

students in pre-K Bven Start

residential students in RCCls

non-applicants approved by local officials (migrant,

s &% ¢ @« 2

[4-2. Number approved as FREE ELIGIBLE
[(Categorically Eligible) based upon a case number
|submitted on an application

14-3. Number approved as FREE ELIGIBLE (lncome
{Eligible) based upon income/household size information
isubmitted on an application, including appkcahons fora

homeless, runaway liaison list)

54 Tntal FREE ELIGIBLE (Snm of 41 ﬂumlgh Yy

foster child

4-4. Number FREE ELIGIBLES {fiee connt) reported for
Provision 2 schools NOT operating a base year

5. Total REDUCED-PRICE ELIGIBLE

15-1. Number REDUCED-PRICE ELIGIBLE (redﬁced—
iprice count) reported for Provision 2 schools NOT
ioperating abaseyear =~

A,

Number of studemnis

as of the last
operating day in
_ October

Number of Apprcwed
Household Applications as of
the last operating day in
October

Data for applications are not
required, leave blank

Jlmred ieav& blaﬂk -

Data for apphcai;ons are not

Data for applications are not |
required, leave blank




If. Resalts of Verification, by Application Type

(report only the applications selected for verification}

|6. Type of Verification Used

i

B

7.Ne Change R
{(Number o
jstudents

Nuomber of
i8. Responded, Changed to Free

|appfications |

Leave Blank

_Leave Blank |

Number of

Itudents

3. Responded, Changed to Reduaced-
Price

istudents

applications

[10. Responded, Changed to Paid

Jstudents

11. Did pot Respoud, Changed to Paid ——

éNumber of
|applications =
Number of =

{Number of

IMNumber of £2

N/A
Leave Blank

N/A

In tems 7-11 below, report verification results based {FREE ELIGIBLE |FREF. ELIGIBLE C.

‘Jon the sample size chosen. I}o not verify all hased on based on REDUCED
: applications. (See page ? of Et}structioﬂ; for details.) Foodshare/W-2 |Income/Household PRICE
PR - (Seepage { OIS 4 Cash Size Application | ELIGIBLE
|Columns A, B, and € refer to the original eligiblity | ©ononts/FDPIR .

. .. . : Application Income Eligible Based on

Idetermination of the applications verified (see .

instructions) (inclndes Foster {Income/Hounsehold:
: Categorically children and zero | Size Application

Eligible 4§ income) :

Lez_wc Bfank_ _

et

N/A
Leave Blank

N/A

Leave Blank

You must complete your session ot begin again when you retumn to the reporting site. When you
have checked your report for accuracy please hit the submit button to finalize and send to DPI.

Direct questions about the NSLP Local Educational Agency Verification Report to Jessica Sharkus

Verification Summary Report Worksheet October 2011




