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INSTRUCTION




	Tony Evers, PhD, State Superintendent



DATE:

December 27, 2011
TO:

Authorized Representatives of Child Nutrition Programs

FROM:
June Paul, Director



School Nutrition Team

SUBJECT:
2010-11 Child Nutrition Program Report

PLEASE forward this important information to all persons with Child Nutrition Program responsibilities.

This year, we are pleased to announce that the annual Child Nutrition Program Report is now available online and may be accessed on the Department of Public Instruction’s website at http://www.dpi.wi.gov/fns/online.html, in the “Online Services Log-in” button drop down menu, under School Programs Child Nutrition Report.
The Child Nutrition Program Report summarizes participation by program, reimbursements received, and per meal costs, and may be an important tool for managing the operation of your Child Nutrition Programs.  The report allows you to examine trends in participation and costs by comparing prior year reports to the most recent year, and may help in establishing appropriate student and adult meal charges for the following semester or year—if meal costs have been accurately identified and allocated between programs.  It may also be used to help assess if cash resources are within three months’ average expenditures, as required by program regulations.  
To assist you with accessing the new electronic Child Nutrition Program Report, the School Nutrition Team has created step-by-step instructions, including information on viewing and printing the report, available on our website at http://www.dpi.wi.gov/fns/online.html#sp, in the School Programs table.
Online Child Nutrition reports are available for the current school year, as well as for prior school years, beginning with School Year 2006-07.  As such, the School Nutrition Team will no longer be sending hard copies of the report to School Food Authorities (SFAs) through the regular mail each year.  Data from your Annual Financial Report will be entered into your Child Nutrition Program Report the day after it is submitted online.  Thus, newly entered information will be available the next business day for your review.   If you find discrepancies or if there are no figures for a program you administer, please contact our DPI Financial Specialist at (608) 267-9134.  
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