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Mark Your Calendar





Are the CACFP recordkeeping requirements getting you down?  Are you confused by all the paperwork?  If so, we recommend you view the new CACFP webcasts on select recordkeeping topics.  Webcasts will allow you to view taped presentations—which include synchronized PowerPoint slide images—using your Web browser.  Some of the topics that are available now are: How to Determine Household Size-Income Statements, Maintaining the Household Size-Income Record, Correctly Completing the Claim for Reimbursement and Civil Rights Requirements.  You may view the CACFP webcasts from our training link at the following website: � HYPERLINK "http://dpi.wi.gov/fns/training.html" ��http://dpi.wi.gov/fns/training.html�.  After viewing the webcasts, please complete the poll questions located on top of the video screen.  This will help us develop more webcasts that will be helpful to you in the future.  So, if you’re in need of a refresher or are new to the Program, be sure to check out our CACFP webcasts.








Introducing CACFP Webcasts








It is critical to understand that your agency’s Child and Adult Care Food Program (CACFP) participation is specific to the location(s) which DPI has approved within the site application(s) of its CACFP contract.  Your agency must notify DPI when it plans to move to a new location.  Failure to notify DPI of a location change will result in a lapse in CACFP reimbursement or your agency will be liable to make repayment for any meals claimed during the time between the closure of your agency at the approved location and the date your agency notifies DPI of its new location.  You must notify DPI in writing as soon as your agency knows when it will be moving and then submit a copy of the new license to make an amendment to your agency’s CACFP contract.  If your agency temporarily closes due to, for example, remodeling, the same rule applies.





Again, as stated within the Fall 2007 CACFP newsletter, whenever any significant changes take place in an agency’s approved application to administer the (CACFP), our office must be informed in writing as soon as possible.  This is critical in order to minimize any lapse in CACFP eligibility and payment of reimbursement claims, and to ensure Program integrity.





Besides moving or temporarily closing, other changes that must be reported include any substantive change in the DHFS group day care license to provide child care services, meals approved for reimbursement or times of meal service, and changes from self-prepared to purchased meals.  





All such CACFP application changes should be submitted to your agency’s assigned consultant.  You should also contact your assigned CACFP consultant with any questions or concerns regarding changes at your agency which may impact your agency’s application to administer the CACFP.











60 Calendar Day Cut-off Deadlines for Submitting Claims for Reimbursement





Teaching baby to use a spoon is a big transition in infant feeding. Have you ever wondered if it is OK to skip the spoon and put solids foods, such as infant cereal, in baby’s bottle?  Giving babies solid foods from a bottle isn’t wise.  It can cause a delay in learning feeding skills, cereal or other food from a bottle can be a choking hazard, and it may encourage the baby to eat too much.  Spoon-feeding, with rests between each bite, gives babies time to feel full and learn to self-regulate.  And, despite a popular misconception, putting cereal in a baby’s bottle won’t help him sleep through the night. Content provided by the American Dietetic Association. For more nutrition tips, visit � HYPERLINK "http://www.eatright.org" ��www.eatright.org�





For Sponsoring Organizations ONLY (those with 2 or more sites on the food program): 


1st Quarter (reporting period October 1, 2007 – December 31, 2007) is due March 1, 2008.


2nd Quarter (reporting period January 1, 2008 – March 31, 2008) is due June 1, 2008.


3rd Quarter (reporting period April 1, 2008 – June 30, 2008) is due September 1, 2008.


4th Quarter (reporting period July 1, 2008 – September 30, 2008) is due December 1, 2008.





Please note: The 4th quarter report for Sponsoring Organizations for the 2007 program year (July 1, 2007 – September 30, 2007) was due into our office on December 1, 2007. As of today’s date all quarterly reports for the 2007 program year should have been submitted to DPI.  


The reporting form (PI-1463-A) is available online at � HYPERLINK "http://dpi.wi.gov/fns/centermemos.html" ��http://dpi.wi.gov/fns/centermemos.html�, under Guidance Memo#11.  Any questions please contact Cari Ann Muggenburg at 608-264-9551 or via e-mail at � HYPERLINK "mailto:cari.muggenburg@dpi.state.wi.us" ��cari.muggenburg@dpi.state.wi.us�. 
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The Community Nutrition Team Welcomes New Employees!











Trish Briscoe, Office Operations Associate, is the voice on the phone when you call the main line for assistance. She processes contract renewal and termination paperwork, handles correspondence and generally keeps things organized, especially in our FNS system. Trish came to the DPI on September 4th from UW-Parkside where she worked in the Student Activities Office. She also works as a seasonal Park Ranger for the Waukesha County Park System. Trish has a daughter, Sarah, at UW-Madison and a son, Ian, at Creative Learning Preschool.  





Renee Drake joined the Community Nutrition Team as a Project Nutrition Program Consultant on November 12th.  Renee's experience in the child arena includes being a group child care center coordinator at the VA Kids Center, Madison, and the Preschool/Family Director at the East YMCA of Dane County. She also served as the Worthy Wage Task Force Coordinator for Dane County Association for the Education of Young Children.  Renee is married to husband Lewie and has a deaf dog, Speedy.  She likes camping, especially with her 11 other siblings, enjoys playing volleyball, and is always up for a competitive game of scrabble. 





Cydney Levanetz joined the Community Nutrition Team as a LTE Office Operation Associate on October 30th.  Cydney is also currently working at TASC, a third party administrator for company benefits, part-time at night.  She was previously employed by Ahern Fire Protection, for over 2 1/2 years as an Administrative Assistant.  Cydney has been married to CJ for 7 years, has 2 daughters, Emmy, who is 5, and Margo who is just over a year, and lives in Sun Prairie.  Her hobbies are reading and sewing which she says she just started and can't figure out how to thread the bobbin on the sewing machine so we’re not sure if that counts as a hobby yet!  





2008 Due Dates for Quarterly Nonprofit Food Service Reports
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Moving or Temporarily Closing? Notify DPI.














January 2008
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February 2008
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� HYPERLINK "http://www.americanheart.org" ��www.americanheart.org��
�
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March 2008





Sun�
Mon�
Tue�
Wed�
Thu�
Fri�
Sat�
�
National Nutrition Month�
1�
�
� HYPERLINK "http://www.eatright.org" ��www.eatright.org� is an excellent source for promotional and educational materials for National Nutrition Month.


�
Qtrly NPFS1 Report
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�
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1Qtrly NPFS - Quarterly Non-Profit Food Service (Report Due for Sponsors of more than 1 site only)


2Claim Due - CACFP reimbursement claim is suggested to be submitted by the 15th of the following month of the claim month.  Claims will be accepted if submitted within 60 days after the end of the claim month.
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Division for Finance & Management





FAX . . . . . .  . . .  . . . . . . . . . . . . . . . . . 	(608) 267-0363





Community Nutrition Team





David Dees, Director . . . . . . . . . . . . . .	(608) 267-9123


Amy Kolano, RD, CD, Coordinator, Summer Food Service Program . . . . . . . . . . . . . . . . . . . . . . . .   (608) 266-7124





Ellen Sullivan, RD, CD, MS


Team Leader . . . . . . . . . . . . . . . . . . . . 	(608) 267-1070


Cari Ann Muggenburg, Auditor-Senior. 	(608) 264-9551


Trish Briscoe, Office Operations Associate


. . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . (608) 267-9129


Cydney Levanetz, Office Operations Associate


. . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . 	(608) 266-3296





Consultants


Lisa Calderone . . . . . . . . . . . . . . . . . . . .	(608) 266-5763


Renee Drake . . . . . . . . . . . . . . . . . . . . .  (608) 266-3874


Kim Musiedlak, Newsletter Editor . . . . . 	(608) 264-9542


Carol Philipps, RD, CD, MS . . . . . . . . . .	(608) 266-9982


Molle Polzin, RD, CD . . . . . . . . . . . . . . 	(608) 267-9210


Mike Ryan . . . . . . . . . . . . . . . . . . . . . . .	(608) 267-9130


Jill Schneeberg . . . . . . . . . . . . . . . . . . .  (608) 261-6334


Gary Zarcone . . . . . . . . . . . . . . . . . . . . 	(608) 267-9122





Home Page


� HYPERLINK "http://dpi.wi.gov/fns/index.html" ��http://dpi.wi.gov/fns/index.html� 





The Wisconsin Department of Public Instruction does not discriminate on the basis of sex, race, religion, age, national origin, ancestry, creed, pregnancy, marital status or parental status, sexual orientation or physical, mental, emotional or learning disability.





In accordance with Federal law and the U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, DC  20250-9410 or call ((800) 795-3272 or (202) 720-6382 (TTY).  USDA is an equal opportunity provider and employer.





Welcome New Agencies!





Jackson’s Day Care Center LLC, Milwaukee


Here We Grow Child Care Center Inc, Sheboygan


Above All Beginnings Child Care, Osceola


Rock Enterprise Inc, Menomonee Falls


Joys Daycare Inc, Onalaska


@Home Daycare & Learning Center LLC, Milwaukee


Kids R Just Kids, Milwaukee


Robersons Family Day Care Inc, Milwaukee


Goodwill Industries of SE WI Inc, Milwaukee














Claims for reimbursement for meals and snacks served under the Child and Adult Care Food Program (CACFP) and milk served under the Special Milk Program (SMP) must be submitted for payment within 60 calendar days after the end of the claiming period (that being, the month for which a claim is being submitted).  A claim that is not received by DPI by the 60-day deadline date cannot be paid without a special exemption from the U.S. Department of Agriculture.  An amended claim for a larger dollar amount also must receive a special exemption if it is received later than 90 days after the end of the month for which the claim applies. This federal requirement applies to all claims for reimbursement, whether submitted by mail, facsimile or online.





The following chart gives the deadline date for each monthly claim period.





Claiming Month�
Last Day for Receipt/Postmark of Claim�
�
January�
April 1 (March 31 on leap years)�
�
February�
April 29�
�
March�
May 30�
�
April�
June 29�
�
May�
July 30�
�
June�
August 29�
�
July�
September 29�
�
August�
October 30�
�
September�
November 29�
�
October�
December 30�
�
November�
January 29�
�
December�
March 1 (February 29 on leap years)�
�






Enrollment Policy








While an agency participating in the Child and Adult Care Food Program (CACFP) may establish its’ own enrollment policy, this policy must be uniform, nondiscriminatory, and must include all enrolled children that attend the center.  This includes infants, children that attend before and/or after school, and children that may attend the center as part of a collaboration with Head Start agencies and/or the local school district (typically for a 4 year old kindergarten program).  Defining a center’s enrollment policy and identifying children that fall within that stated policy is exclusive of whether or not the child receives a meal at the center. 





The definition of enrollment in a child care center and the uniform application of enrollment criteria to all children are critical for agencies participating in the CACFP.  In the State of Wisconsin meal reimbursement is based on the percentage of children enrolled in the free, reduced price, and non-needy eligibility categories.  Therefore, an inconsistent application of enrollment criteria can result in serious financial sanctions and potential termination of an agency’s eligibility to participate in the CACFP.  In accordance with USDA guidance, a center is required to maintain its definition of enrollment for the entire fiscal year or receive written permission from DPI to change the enrollment definition if it is not consistent throughout the year.  The number of children enrolled in for-profit centers is also critical as a condition for eligibility to participate in the CACFP, as well as the basis to claim monthly CACFP reimbursement.  When enrollment is less than licensed capacity, the total number of children enrolled defines the number of children needed to meet the 25% threshold for Title XX beneficiaries or the 25% threshold for children in the free and reduced price eligibility categories.





A narrative description of the enrollment policy is a required part of the agency’s CACFP contract.  Since your agency’s meal reimbursement amount depends on the number of children enrolled in the free, reduced price, and non-needy categories, your enrollment policy must also be applied to each child regardless of her or his eligibility category.  With the exception of CACFP “At-Risk” After School Hours Care sites (which use geographic area eligibility) and Emergency Shelters, each child served a meal eligible for CACFP reimbursement must be enrolled at your facility, and each enrolled child and infant must be counted in the center’s total enrollment, whether they have been served meals claimed for reimbursement or not.  An agency may only exclude enrolled children from the reported monthly enrollment if a child’s parent/guardian has provided the center with a written statement certifying that they do not want their child to be enrolled in the CACFP at your agency. These children then must also be excluded from the meal counts claimed for reimbursement.











Bottle Not Right Place for Baby Cereal





Due for a Review?








We are now well into our new fiscal year and the DPI review process has already begun. A DPI Consultant may be contacting your agency to conduct a CACFP review.  In addition to the day-to-day requirements, there are a few other requirements that often get forgotten.  The News Media Release and Civil Rights Data Collection Forms are required to be completed annually. These forms were included with your contract application materials. Each child care agency is required to provide information on the importance and benefits of the Women, Infants, and Children (WIC) program including the income guidelines. A prototype form was also included with the contract application materials, but you could also contact your local WIC office for posters or brochures.  Please review Guidance Memorandums #8 and #9 for further information on these requirements.  The Guidance Memorandums can be found in your agency’s binder as well as on our website at � HYPERLINK "http://dpi.wi.gov/fns/guidememos.html" ��http://dpi.wi.gov/fns/guidememos.html�.  Review the Guidance Memorandums to better prepare yourself for your agency’s next review. 














