(School District Letterhead)

_________ __, ____

Month        Day Year

(Name of Parent/Guardian)

(Address)

Dear ________:

The purpose of this letter is to advise you that the School Board of ____ School District adopted the attached Findings of Fact and Order directing that (pupil name), (be) (not be) expelled from school.  This Order was issued by the School Board at the conclusion of the expulsion hearing held on _______ ___, ____.  (If expelled add:  You may appeal the Board’s decision to the Department of Public Instruction.)

Should you have any questions in regard to this matter, please feel free to contact the undersigned and/or _____________, District Administrator.

Sincerely,

_____________________

Name

School Clerk

Encl:

*If student is a minor, send by mail to parent(s) or guardian(s) separately from mailing to student.

